
North Carolina Jaycees 

30-60-90 Membership Renewal Plan 
A 30-60-90 day Membership Renewal Plan can help your chapter to have an organized 
method of contacting members up for renewal each month. It is never too late to start a 
new plan. Please try to contact your members up for renewal and give them plenty of 
notice to pay their dues. You never know, it just may work. 

1. 90 days before dues are owed: 
A. Send a letter from the Local Chapter President 
B. Attach a dues statement 

2. 60 days before dues are owed: 
A. Mail a post card reminder. 
B. 5 days later, call and remind the person that dues are owed. 

3. 30 days before dues are owed: 
A. Call member and remind of late fee or incentive (discount) for getting dues in 

early.
B. Offer to pick up the check. 

4. Non-Renewals: Determine Why. 
A. Track the reasons given for non-renewals. 
B. You might see a trend. If so the Board of Directors should determine how to 

alleviate long-term problems. 

In Conclusion: 
Dues are Dues. Unless this is an old member that is good at keeping commitments, do not 
renew members without a dues check. 

DON’T FORGET!
USJC requires that renewals be turned in during the month PRIOR to the month that
a member is actually up for renewal.

For example, a member whose anniversary date is in June should be turned in for renewal
at the end of May.  Similar to new member adds, chapters will have a $5 fee assessed 
for members not renewed on time according to this USJC policy



Sample 90-Day Letter 
 

[Name of Chapter] Jaycees 
Annual Dues 90-Day Notification 

 
[Date] 

Dear [Name of Chapter Member] 

Congratulations! You have been a member of the Jaycees since [Year]! This letter is to 
let you know that your Jaycee membership is paid through the month of [Month]. 

I certainly hope you have enjoyed the past year in the Jaycees. Your contribution to this 
chapter is very important. It takes each and every member to run successful projects and 
events in our community.  

I hope that you plan to take advantage of the many opportunities another year of Jaycees 
has to offer. We will continue to have meetings, socials, and other fun events for you to 
enjoy.  

I trust that you will plan to renew your membership in the Jaycees when it comes due in 
[Month], and I wanted to give you notice far enough in advance so that you can plan your 
budget accordingly. 

You may send your dues renewal check for $[Dues Amount] payable to the [Name of 
Chapter] Jaycees anytime before the due date.  

I hope you continue to enjoy your membership in the Jaycees and please feel free let me 
now any suggestions that can improve everyone’s Jaycee experience!  
 
In Jaycee Spirit, 
 
 
 
[Signature of Chapter President] 
2008 Chapter President 



Sample 60-Day Reminder Postcard 
 

[Name of Chapter] Jaycees 
60-Day Dues Reminder 

 
Your Annual Jaycee Membership Dues are 

due by the end of [Month]. 
You may send a check for $[Dues Amount] made payable to the 

[Chapter Name] Jaycees to 
[Chapter Mailing Address] 

Payment is not expected until your membership comes due, this 
notice is to help you budget accordingly. 

 
Thank you for your involvement in the Jaycees! 

 
 
 

Sample 30-Day Reminder Postcard 
 

[Name of Chapter] Jaycees 
30-Day Dues Reminder 

 
Your membership renewal in the [Name of Chapter] Jaycees is due 

by the end of this month. 
Please send your dues check for $[Dues Amount], payable to the 

[Name of Chapter] Jaycees to 
[Chapter Mailing Address] 

Or we can make arrangements to pick up 
your check at a mutually convenient time. 

 
We look forward to your continued membership! 

Thank you! 


